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Application Procedure

1. Attorneys interested in representing, or continuing to represent, indigent clients as part of the Seattle Municipal Court Conflict Attorney Panel (CAP) must complete and sign the attached Conflict Attorney Panel application. Members of CAP are assigned cases filed in the Seattle Municipal Court when the three public defender agencies contracting with the City are not able to accept assignment because of a conflict of interest. 

2. The application and any attachments must be typed in at least 12 pt. font.  Computer generated applications should be in MS Word or PDF format.  Applicants may attach any additional relevant material and use as many pages as needed to answer questions.

3. Completed applications may be delivered as email attachment, faxed, mailed or in person.  Membership recruitment is continuous.  Applications may be submitted at any time.  There is no limit to the number of members the City may choose for the panel.  
4. A Certificate of Professional Liability Coverage must be attached to the completed application.  The attorney shall maintain Professional Liability Insurance coverage in the amount of $1,000,000 for each claim and $1,000,000 in the aggregate, with a maximum deductible of $10,000; Commercial General Liability in the amount of $1,000,000 per occurrence and $2,000,000 in the aggregate; and, if an employer, Statutory Workers Compensation and Employers Liability/Stop Gap in the amount of $1,000,000.  
5. To be accepted applicants must meet the minimum requirements in the CAP policies. Additional information may be considered in reaching a decision on the application including, but not limited to, requests to the applicant to clarify information in the application or input requested by the Oversight Committee from persons with knowledge of the applicant and the applicant’s demonstrated ability to represent clients in the Seattle Municipal Court.

6. The Coordinator of CAP will notify the applicant whether the Oversight Committee decision has appointed the attorney to the panel.
7. Membership on the CAP does not guarantee that an accepted applicant will be assigned clients.

8.   Deliver the completed application to:
Coordinator, Conflict Attorney Panel (CAP)
Josephine Wiggs-Martin, Attorney at Law 



Northwest Defenders, Association
1111 Third Avenue, Suite 200
Seattle, WA 98101 
Fax. : (206) 674-4702
Email: josephine.wiggs-martin@nwdefenders.org
Personal Information

1. Name:
Last___________________________,  First_________________________,  M.I.______
2. Telephone Numbers: 




 

Office: 

(          ) _______________________________________

Home: 

(          ) _______________________________________ 


Mobile:
(          ) _______________________________________

Fax:

(          ) _______________________________________

3. Email Address:


a.
Home

__________________________________________



b.
Business 
__________________________________________

4. 
Street address: 

a.
Home:

________________________________________________________________________

________________________________________________________________________


b.
Business:              ________________________________________________________________________


________________________________________________________________________










5.
Emergency Contact: 
________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

6.
BAR Admissions:
a.
Washington State:
Number:  ________________ 
Year: _____________
b.
 Other Jurisdictions: 
 FORMCHECKBOX 
U.S. District Court  FORMCHECKBOX 
U.S. Court of Appeal  FORMCHECKBOX 
 US Supreme Court

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Education

Give the name of the school attended, date of graduation and degree or certificate awarded in the following format:

Law School:

_________________________________________________________
Address:

_________________________________________________________
Special Awards or Honors: _____________________________________________________

_________________________________________________________


_________________________________________________________

Year graduated: 
____________ 

Other:____________________________________________________________________________ __________________________________________________________________________________________________________________________________________________
Legal Employment History 
List relevant legal employment history. Start with the most recent.  Provide the name of the employer, your position or title; describe what you did, the date you started, the date you left and the reason you left 

Name of Employer: 
______________________________________________________

Dates of Employment: _____________________________________________________​_
Position/Title: 
____________________________________________________________

Position Description:
______________________________________________________

Employer’s Address:
______________________________________________________

Contact Information Name and title: 
__________________________________________
Phone:
__________________________________________________________________
Email: 
__________________________________________________________________
Description of Legal Experience
1.
Describe your legal experience relevant to membership on the Seattle Municipal Court Conflict Attorney Panel.
2
Describe the nature of your current law practice.  Include your present primary area of practice,  types of clients and areas of specialization, your experience in public defense work and experience as court appointed counsel or retained counsel.

1. Why do you want to be on the Seattle Municipal Court Conflict Attorney Panel?
2. Describe your most significant legal experience.
3. Describe any experience you have had with Seattle Municipal Court.
4. Describe the nature and extent of your participation in activities with a purpose of furthering access to justice, e.g., professional services rendered at no or reduced fee to persons of limited means or to public service or charitable groups or organizations; service in activities for improving the law, the legal system or the legal profession.

5. List anything you have published.

6. List any special recognition or honors you have received.
7. Can you accept collect calls from clients who are in custody in King County, the Yakima County jail, and/or the Department of Corrections? 

 FORMCHECKBOX 
  Yes  

 FORMCHECKBOX 
  No

10.
Can you arrange for a lawyer to provide coverage for your cases in your absence?

 FORMCHECKBOX 
  Yes  

 FORMCHECKBOX 
  No

8. Do you know of anything that may create a conflict of interest for you in taking a case in Seattle Municipal Court? 


 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No.

9. Have you ever been disciplined by the bar of any state, or by any court?  If you answer yes, please attach a detailed explanation of the circumstances.
 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No.

10. Have you been removed from a case by order of a court for any reason other than a conflict of interest or irreconcilable differences with a client?  If you answer yes, please attach a detailed explanation of the circumstances.
 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No

11. Have you ever been convicted of a crime?  This includes convictions later vacated.  If you answer yes, please attach a detailed explanation of the circumstances.
 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No

12. Have you ever been the defendant in any civil or criminal lawsuit?  If you answer yes, please attach a detailed explanation of the circumstances.
 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No

13. Are you able to check assigned cases for any conflict of interest? 

 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No

14. Are you willing and able to travel to Seattle to meet with clients, other than in court on days a hearing is scheduled?

 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No

15. Please provide three references familiar with your legal work within the last three years.  Emphasize any trials you have conducted.  Give the name, address, phone number and title of each reference.
16. Please provide a solely authored writing sample.
Certification and Signature
The foregoing information is true and accurate to the best of my knowledge and belief.
Signed and dated this ________day of ______________, 200__, in __________________, Washington.

Printed or typed name: ________________________________________________________________
Signature:
_______________________________________________________________________
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